
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

HR Manager - Ukraine  
 
 

Candidate Information Pack 

 

May 2022 

 

 

 



 

Contents 
 

 

 

2. Contents 

3. Introduction 

4. Advert 

5. How to Apply 

6. About UK-Med 

8. Job description 

11. Person Specification 

13. Key terms 



 

Introduction 
 

This is an exciting time to join UK-Med. We have expanded 

significantly over the last few years, and have an ambitious 

strategy in place for growth. 

The world is experiencing an unprecedented level of humanitarian 

need. Natural disasters, disease outbreaks and conflict can hit at 

any time.  

The people affected are often the poorest and most vulnerable 

and the health problems they experience post-disaster are long-

lasting. We believe that they deserve the highest quality emergency healthcare. We seek to 

save lives, but also to build resilient health systems so that people can lead healthy lives in 

the future. 

Our people work together to:  

• Respond: rapidly to emergencies, delivering the expertise needed to support local 

health services and save people’s lives. 

• Prepare: health staff through training and capacity building, enabling health services 

to be better prepared for emergencies. 

• Learn: and share learning worldwide through our academic partners, ensuring 

patients get the best care.  

We are very excited about our plans to meet these challenges and to grow UK-Med and I hope 

you will join us on this exciting journey. 

David Wightwick 

UK-Med Chief Executive Officer 

 

  



 

Advert 
Role:  Human Resources Manager - Ukraine 

Hours:  Full-time 

Remuneration: GBP3500-GBP4000 (estimated USD4300 – USD5000) gross monthly 

- dependent on experience 

Duration:  Expected to be 12-18 months 

Location:  Ukraine  
 

Are you an exceptional HR Manager who can help UK-Med set up an 

effective HR function and a positive work environment for our Ukraine 

response?  

UK-Med is a humanitarian NGO that has been responding to disasters for over thirty years.  

We prepare and equip medical teams, both in the UK and worldwide, so they are ready to 

respond when epidemics, conflict and natural disasters hit.  When Ebola struck West Africa in 

2014, we recruited and trained UK doctors and nurses who helped local medical teams and 

other NGOs to bring the outbreak under control.  We are core partners, providing the clinical 

component and key support structures of the UK Emergency Medical Team (UK EMT) in line 

with WHO standards. 

We are recruiting an HR Manager to manage the UK-Med HR function in Ukraine, in line with 
UK-Med’s policies and procedures. The HR Manager will be based in Ukraine and duties will 
include: 

• partnering with the Head of Mission to ensure HR service meets the needs of the 
programme 

• ensuring efficient and high-quality staff recruitment 

• ensuring a positive work environment for our international and local staff 

• overseeing all HR processes including contracts management, orientation, learning 
and development, performance management, compensation and benefits, policy and 
labour law compliance, employee engagement, employee relations and staff wellbeing 

 
The incumbent will adapt and implement UK-Med’s HR initiatives and practices, across our 
field offices in Ukraine and serve as an advisor to improve staffing resources and performance, 
promote a positive organizational culture, minimize risk, and ensure the efficiency of HR 
processes and procedures. 

Our ideal candidate will bring substantial human resources expertise developed through 

relevant professional experience working in the humanitarian / INGO sector working with 

diverse teams.  

We offer a competitive salary and benefits along with a friendly working environment and the 

opportunity to make a real difference through and influential role in humanitarian programming. 

  



 

How to apply  
 

To apply, please submit a current CV and answer the application questions.  

 

Applications must be submitted through our online jobs portal as soon as possible and no 

later than 18 May 2022.  

 

APPLY NOW 

 

Applicants must have an existing right to enter Schengen Zone countries in order to transit to 

Ukraine e.g. citizenship/residence of a Schengen Zone country, or an ETIAS eligible country 

https://www.etiasvisa.com/etias-requirements. 
 

UK-Med is committed to safeguarding of our personnel and beneficiaries and has a zero-tolerance 

approach to sexual exploitation and abuse.  We conduct thorough vetting before any appointment is 

confirmed. 

 

UK-Med is committed to the principles of diversity, equality, and inclusion.  We strive to provide an 

inclusive and supportive environment where employees feel respected and supported to be able to 

fulfil their potential. 

 
  

https://boards.greenhouse.io/ukmed/jobs/4506281004
https://boards.greenhouse.io/ukmed/jobs/4506281004


 

About UK-Med 
UK-Med (www.uk-med.org)   

We train and deploy medical teams and specialists to save lives when epidemics, conflict and 

natural disasters hit. As disasters grow more frequent, severe and complex there has never 

been a greater need to respond quickly and effectively. We believe in a world prepared to 

help.  

 

It started in 1988 with a team of eight Manchester clinicians led by our founder Tony Redmond, 

when a huge earthquake ripped through Armenia. Teams continued to deploy throughout the 

1990’s and 2000s, and when Ebola struck West Africa in 2014 UK-Med stepped up.  We 

recruited and trained the one hundred and fifty UK clinicians who worked alongside local 

medical teams, other NGOs and DFID to bring the outbreak under control. 

UK-Med has deployed teams to a range of countries and crises including Cape Verde, China, 

Gaza, Haiti, Bosnia and Herzegovina, Indonesia, Jordan, Kosovo, Pakistan, the Philippines, 

Sierra Leone and Bangladesh.  Our teams have undertaken a range of work on deployment 

including general medical care, trauma and surgical care, outbreak response and training of 

local healthcare staff.  

The UK EMT   

The UK Emergency Medical Team (UK EMT) provides high quality emergency health care 

solutions in a range of humanitarian contexts on behalf of the UK Government. The 

programme is led by the Foreign, Commonwealth and Development Office (FCDO) and works 

under the guidelines of the WHO Classification and Minimum Standards for Medical Teams in 

sudden onset disasters.  We recruit and train teams of UK-based clinicians, normally released 

for three weeks at a time by NHS employers. At any time, we have a team of sixty clinicians 

on call who are ready to respond to disasters anywhere in the world within twenty-four hours. 

We can respond following earthquakes, cyclones, hurricanes, disease outbreaks or to other 

humanitarian contexts. Depending on the needs, we might deploy individual personnel, small 

clinical or advisory teams, self-sufficient primary care facilities or a field hospital including 

surgical team and inpatient facilities. 

  



 

UK-Med Vision, Mission and Values  

Our Vision  

A world where everyone has the healthcare they need when crises or disasters hit. 

Our Mission   

We save lives in emergencies. 

When health services are overwhelmed, we get expert health staff to where they’re needed 

fast. 

We help communities prepare for future crises.    

We Value:  
 

Excellence 

We set high standards for ourselves and the organisation. We strive to be outstanding in 

everything we do.  

Determination 

We have a can-do attitude and thrive on problem solving.  No matter what the challenge, we 

explore all options so if there's a way, we’ll find it.  We don’t give up easily. 

Compassion 

We care about people. The health and wellbeing of our patients and our people is central to 

everything we do.  

Learning 

We believe in knowledge-sharing and giving people the means to develop their capabilities. 

We value learning and continual growth.    

Collaboration 

Working in partnership with stakeholders, communities and colleagues is key to the success 

of our work.  

We respect the skills, knowledge and experience of those we work with and take care to listen 

and adapt to change.



 

Human Resources Management 



 

National Staff support 

International Staff support 

Communication 

Health and Safety 

 



 

Other 



 

 



 



 
 

 

 

Key terms and benefits 
Salary:  GBP3500-GBP4000 (estimated USD4300 – USD5000) 

gross monthly - dependent on experience 

Location:  Ukraine  

Working hours:  Full-time  

Annual Leave:  33 days per year plus inclusive of entitlement to public 

holidays  

Health:  You must be fit to deploy to Ukraine and agree to undertake 

medical assessments to confirm this fitness 

Safeguarding:  To ensure the suitability for the role’s work with both adults 

and children, an assessment of suitability to work with these 

groups will be completed including criminal record checks.  

Suitability for this work, and passing of check is a condition 

of employment.  

Professional requirements:  Membership of professional bodies is not a requirement but 

may be an advantage  

Term of contract:   Expected to be 12-18 months  

 



 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

  

 

 

 

 


